2010 ROTHERHAM LTD

EXPENSES POLICY FOR BOARD MEMBERS
Board Members’ Expenses
This expenses policy aims to meet all of the reasonable costs associated with the Board Members’ legitimate activities on behalf of 2010 Rotherham Ltd.  It aims to ensure that Members are not out of pocket as a result of their work for 2010 Rotherham Ltd.  It also aims to ensure that being on a low income is not a barrier to becoming a Member of 2010 Rotherham Ltd.

The Board Members will be reimbursed for expenses incurred on 2010 Rotherham Ltd’s behalf.  This includes such expenses as reasonable cost of travelling to and from meetings, openings and other events, conference fees when they are attended in their ALMO capacity, child care costs incurred etc.  When using your own car for travelling on behalf of 2010 Rotherham Ltd, the staff casual mileage rate will be paid for each mile travelled.  Attendance allowances are not paid.

Board Members who are an elected member of the council will continue to claim under the Council’s Members’ Allowance Scheme and no additional payments will be made.

Board Members will submit signed expense claims or details of expenses to the Business Development Director’s secretary who will check the claim for accuracy; the Director of Business Development is responsible for authorising the Finance Department to arrange reimbursement.
Travelling Costs
Reimbursement of travelling costs based on receipts for public transport or taxi fares.  Or a casual car mileage rate of 46.9 pence per mile.

For public transport and taxis the actual costs of fare will be reimbursed.  Standard class travel must be used and receipts produced.  The company will book long distance travel tickets on behalf of the Director.

Subsistence
Subsistence will be paid at the following rates in connection with performance of duties on behalf of 2010 Rotherham Ltd.  The absence from home or work must be 3 hours or more before the stated time.

Breakfast (before 11am)


£6.00

Lunch (12.00 – 2.00pm)


£8.50

Tea (3.00-6.00pm)



£3.50

Evening Meal (after 7.00pm)

£20.00

A day subsistence rate (if away outside the Borough for 8 hours or more) will be payable at £40.00.  If an overnight stay is required, the company will book accommodation for the Director.

Where meals are provided at no cost of the Board Member (by the host or conference) then no subsistence in respect of that meal will be payable

Loss of Earnings
The loss of earnings for attending a Board Meeting, based on the basic salary hourly rate and not inclusive of bonuses etc.  A copy of the wage slip or letter from employer is required to reimburse a Board Member.

Childcare and Dependent Carers’ Allowance
The cost of providing support for a dependent (children under the age of 15), elderly relatives requiring full-time care or relatives with disabilities who receive full-time care) whilst attending a Board meeting will be reimbursed on the receipt of an invoice or bill.

Telephone Expenses
Monthly Service Charge


£10.00

Cost of calls (monthly)


up to £6.00

Internet
Monthly connection cost


£14.00

IT access
The following equipment will be made available to all Board Members should they wish:

· Laptop Computer

· Printer

All expenses will be paid through the Council’s payroll system.  Forms to register details and to claim expenses are available from Lynne Chatterton at 2010 Rotherham Ltd.  All forms should be returned to her for verification and processing.

Directors are responsible for meeting Inland Revenue requirements for maintaining records of all income received in relation to expense reimbursement any tax liabilities arising.
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